國外實習機構同意書
Letter of Consent for Overseas Internship Institution
本機構同意接受由 國立東華大學（National Dong Hwa University, NDHU）XXX系所 薦送之學生，前往本機構進行海外實習，並於實習期間提供必要之實習指導與相關協助。
The host institution agrees to accept a student nominated by the Department of XXX, National Dong Hwa University (NDHU), to undertake an overseas internship at the host institution. During the internship period, the host institution will provide the necessary supervision, guidance, and related support to facilitate the successful completion of the internship.
本機構同意依雙方約定之實習內容與期間，安排學生於本機構相關部門進行實習訓練，以增進學生之專業知能與實務經驗。
The institution agrees to arrange internship training in relevant departments according to the agreed internship content and period in order to enhance students’ professional knowledge and practical experience.
實習相關資訊
Internship Information
一、實習機構名稱
Name of Internship Institution:
二、實習機構地址
Address of Internship Institution:
三、實習部門／領域
Internship Department / Field:
四、實習期間
Internship Period:
自 From ______ / ______ / ______
至 To ______ / ______ / ______
五、實習學生人數
Number of Interns: ______ 人 / persons
六、學生保險
Student Insurance
學生於實習期間之保險安排應依實習所在地相關法規辦理。
During the internship period, insurance arrangements for students shall comply with the relevant laws and regulations of the host country or region.
國立東華大學將依本校規定為學生投保海外實習相關保險。
National Dong Hwa University will arrange appropriate overseas internship insurance for the participating students in accordance with university regulations.
七、每日實習時間
Daily Internship Hours
機構對學生之實習時間應依當地勞動相關法令之規定辦理。
The internship working hours shall comply with the labor regulations of the host country or region.
（一）每日正常實習時間及休息時間：
Daily internship hours and break time:
每日正常實習時間不超過 8 小時，每週不超過 40 小時。
The normal internship hours shall not exceed 8 hours per day and 40 hours per week.
實習時間 Internship hours：
自 From ______ : ______
至 To ______ : ______
每日實習時數 ______ 小時
Total hours per day: ______
（二）機構非經學校及學生同意不得任意延長實習時間。
The institution shall not extend internship hours without the consent of both the university and the student.
八、實習薪資及相關福利
Internship Salary and Benefits
（一）薪資 Salary
每月給付：＿＿＿＿＿＿＿
Monthly salary: __________________
□ 無薪資 None
（二）福利 Benefits
1. 宿舍 Accommodation
□ 無 None
□ 免費提供 Provided free of charge
□ 付費提供 Provided with payment
每月 Per month: __________
2. 伙食 Meals
□ 無 None
□ 免費提供 Provided free of charge
□ 付費提供 Provided with payment
每餐 Per meal: __________
3. 交通 Transportation
□ 無 None
□ 提供交通 Provided
□ 交通津貼 Transportation allowance
每月 Per month: __________
4. 其他福利 Other Benefits
本同意書係提供予 國立東華大學 作為薦送學生申請 教育部海外實習相關補助計畫 之證明文件。
This letter is issued as proof for National Dong Hwa University to recommend students for application to the Taiwan Ministry of Education Overseas Internship Subsidy Program.
特此證明。
This is hereby certified.
---------------------------------------------------------------------
實習機構 Internship Institution
機構名稱Name of Institution:
機構代表人Authorized Representative:
職稱Title:
簽名Signature:
日期 Date：
（機構用印 Institution Seal）

學校確認欄University Confirmation
國立東華大學確認本實習計畫之薦送與學生資格。
National Dong Hwa University confirms the nomination of the student(s) for this internship program.
學校名稱University Name:
承辦單位Office / Division:
承辦人Coordinator:
職稱Title:
簽名Signature:
日期Date:
（學校/系所用印）
University Seal / Stamp
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