Dormitory Withdrawing Application Form
	Department
	
	Student ID
	
	Grade
	

	Name
	
	Telephone
	
	Gender
	□M
□F

	Room Number
	Old Dormitory： □(A) DormitoryI A  □(B) DormitoryI B  □(C) DormitoryⅡ
□(D) DormitoryⅢ(Female)   □(E) DormitoryⅢ(Male)
□(F) DormitoryⅣ
New Dormitory：□(H) DormitoryⅤ(Male)    □(I) DormitoryⅤ(Female) 

□(J) DormitoryⅥ A       □(K) DormitoryⅥ B  □(L)DormitoryⅦ A       □(M) DormitoryⅦ A 

Dorm type：      Room Number:               Bed Number:        

	Reason
	□leave/withdrawal/transferring； □violating dormitory regulations； / □other reason：                

	Relevant Documents
	●For leave/withdrawal/transferring reasons：

□Dormitory payment receipt；/ □Copy of leave/withdrawal/transferring application form
●For other reasons：□Relevant certificate：              

	Bank Account
	□ARC Number：                   

□Post Office Account (14 digits)：                   
□Taiwan Business Bank Account（11 digits）：                                       

	Clarification
	1. According to the school regulations, for those who do not continue residing until the end of the academic year and proceed to check out during the semester (such as staying in the first semester and not in the second semester), the deposit will not be refunded except for uncontrollable circumstances.
2. Applying process: fill out the application form ( hand in the application form and the room key to the dormitory janitor

3. For those who withdraw the dormitory for leave, withdrawal, transferring, or graduating reasons, please complete the application process within 3 days after the standard procedure of leaving school. 

	                                              Signature：                      


※PLEASE DO NOT FILL OUT THE FOLLOWING CHARTS※
	退宿檢核
	ㄧ、□寢室內所有衣物、寢具及垃圾確實清空，衣櫃不得上鎖。

二、□鑰匙交還管理員。

三、□確實查核寢室電錶使用度數，俾利計算相關費用。

    電錶度數：               ；原寢室住宿人數：      人。

四、□門禁刷卡資料移除。

五、□上述若未確實執行，住宿費及住宿保證金將不予退還，並轉為清潔費用。
退宿日期：   年   月   日（退費基準日） 宿舍管理員：____________簽章

	退費標準
	擬：依據學生宿舍申請住宿及退宿辦法核定。□不退費；/ □退費，金額如下：

ㄧ、住宿費，退費＝原繳住宿費＄              ×       ＝＄            
□註冊（含）前、開學（上課）當週，退全額住宿費。

□過開學（上課）當週後未逾學期1/3者，退2/3住宿費。

□逾學期1/3，未逾2/3者，退1/2住宿費。

□逾學期2/3者，不退住宿費。

二、住宿保證金，退費＝住宿保證金－檢查扣罰－電費不足＝＄           
□檢查扣罰＝（第1學期）＄          ＋（第2學期）＄           

□電費不足＝（第1學期）＄          ＋（第2學期）＄           
三、應退總額：住宿費$      ＋保證金$      ＋宿網費$      ＝合計＄　　　　　

	承辦人
	 組長
	學務長

	申請日：   年   月   日
	
	


